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FIRMS

(Two Phases)

Phase I

(June 7, 2018)

Entity 
Master (EM)

Phase II

(September 1, 
2018)

Business 
User (BU)

Single Master

FC-TRS, FC-GPR, 
CN. LLP-I, LLP-II

ESOP, DI, DRR InVI

September 1, 2018 Not yet availableOctober 23, 2018

• 1 person as EU per co.
• Fill Registration Form
• RBI Validate EU
• Entity User (EU) creates 

EM (FDI since 
incorporation)

• Register as BU (KYC, IFSC, Name of AD Bank 
& Self-attested authority letter, COI & PAN)

• AD approves E-KYC

Board 
Meeting/ 
Transfer 
remittance

SMF with RBI 
(FC-TRS/FC-GPR/ 
ESOP/CN/DRR)

Approval mail

AD→RBI→AD 
(Debit charges)

Compounding
/ Late Fees (if, 
delay in filing)

Return contents - Basic details of the 
Company, Entry route, applicable 
Sectoral cap/statutory ceiling, whether 
foreign investment received is for a 
specific project, shareholding pattern, 
Particulars & details of issue/transfer 
including details of foreign resident.

Compounding
Filing for the period 
prior to November 17, 
17
[As per matrix given in 
FED Master Direction 
No.4/2015-16 –
Compounding of 
contraventions under 
FEMA, 1999]

Late Fees
Filing for the period 
on or after November 
17, 17
[FEMA (transfer or issue 
of security by a person 
resident outside India ) 
Regulations, 2017]

60 days - (FC-TRS)
30 days (FC-GPR/ 
ESOP/CN/DRR)

SINGLE MASTER FORM – Companies 

(Direct Investment)

FLA to be filed by the Company with the Reserve Bank on or before the 15th day of July of each year

Points to be kept in mind:
1. Ensure correctness of entity master details.
2. Mention the fair value of Instrument 
3. Review auto-populated pre & post shareholding 

pattern in return
4. Required attachments to be annexed and shall 

match with the details mentioned in form

Event date -
Board Meeting
(Issue) or 
Remittance/ 
transfer date 
(Transfer)
(whichever is 

earlier)

1. FC-GPR - Issue of capital instruments

2. ESOP - Issue/Transfer Employee Stock 
Options

3. CN - Issue/Transfer of Convertible Notes

4. DRR - Issue/Transfer of Depository 
Receipts

5. FC-TRS - Transfer of Capital Instruments
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OTHER VIDEOS - APAC

1. IEPF (Aug’19)
2. Board Governance 
(Sep’19)

3. SBO (Sep’19) 4. #startup (Sep’19)

5. Secretarial Standard – 1 
(Sep’19)

6. Secretarial Standard – 2 
(Sep’19)

7. Board’s Report (Oct’19) 8. TReDS (Oct’19)

9. Corporate Social 
Responsibility (Oct’19)

10. Related Party 
Transactions (RPT)

(Oct’19)

11. Statutory Registers 
(Nov’19)

12. Incorporation of 
Companies (Nov.’ 19)

13. Secretarial Audit 
(Nov.’19)

14. Labour Code   (Dec.’19) 15. LEI (Dec.’19)
16. Independent Directors’ 
Proficiency Test (Dec.’19) 

17. Conversion of 
LLP/Partnership Firm to 
Company (Jan.’ 20)

18. Methodology-
Secretarial Audit for Private 
Companies (Jan.’ 20)

19. One Person Company 
(OPC) (Jan.’ 20)

20. Voluntary liquidation of 
Company/LLP (Feb.’20)
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For WeekLyte and MonthLyte newsletters:

• Join our mailing list at our website www.apacandassociates.com
• Mail us at info@apacandassociates.com

For Daily updates:

• Follow us on

Monthly Updates:Weekly Updates: Regular Online Updates

PUBLICATIONS - APAC

For Daily updates:

• Follow us on
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Disclaimer: This presentation is the property of APAC & Associates LLP. This information is for educational purpose only and the same is not intended to be a professional 
advice. APAC & Associates LLP does not intend to advertise its services through this write-up. APAC & Associates LLP is not responsible for any error or omission in this write-up 
or for any action taken based on its contents.
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