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* Shares not transferred to [EPF in Step 5

(pledge/ hypothecation/ court order)
eForm EPF-3 | Dividend
payment ta

shareholders

" e-Form IEPF-5 (Shareholder may claim refund
dmuwwumm

Transfer to
unpaid
dividend
account

* Corporate Actions (NSDL & CDSL)

Transfer of

e-Form IEPF-4 unclaimed

dividend &
undertying
hares to IEPF

DUE DATE

= Pay Miscellaneous Fee- [EPF
« Enter |EPF-1SRN
« Online transfer unclaimed dividend

[ eorm tepe-1

e-Form IEPF-2 | .

+ Asonend of previous FY

Newspaper Advt.

Company Secretaries

Unclaimed dividend
Previous 7 FY

e-Form IEPF-7

* Current Y dividend
* shares already in demat account of IEPF
* direct transferred to EPF Bank Account

‘o-Form IEPF-1A - Dividend

officer tl Sep 4 and within 7 days
for any change thereafter

1 English & 1 vernacular language
individual Notices

IEPF
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Entity Age- < 10 years

Entity type- Private Co,, LLP or
registered partnership firm
) Annual Tumover < INR 100 crore
iginal entity
Innovative and Scalable

Various Initatives
taken by Gout. for
#startup Promotion

Business Areas for

State-wise fstartup.
policies

Incorparation -
private co,/LLP ;fv""::'h
erhotion s

Download-
certificate

START D

$

« Full tax deduction (3 of 10yrs.)

<> TAX EXEMPTION FOR STARTUPS
" 221 (Income Tax Exemptions) | =1344885 (Stat India Hub)

* Investments exemption by Listed Co., ) DPIIT RECOGNITIONS

NR, AIFs etc.in Astartup

« Selfcertify comphance - 6 Labour & 3
Environmental Laws

+ Patents- Fast-track,Nil Faciltation
cost, 80% rebate in filing cost

+ Wound up -within 90 days

“Benefts we subject to eigdlty & necessary compiance

#startup

1 22,272 (#startup recogized tll date)

4 5IDBI FUNDS OF FUNDS
" 264 (#startup funded till date)

#

L

OTHER PUBLISHED VIDEOS

* Review/Updation SCHEDULE
* Approval Items
* Noting Items
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Action to
be taken

BOARD GOVERNANCE
ARLS.E

Review

Board KMP

Meeting

loenTiFy

* Authorization Matrix

B ~ * Company'’s Objectives
tion Ensure AuGNMENT . Compliance of Laws
! * Trackers (Litigation, Legislation, Plant,
Compliance, Government etc.) (H/L)

* Review 360°
* Business Perspective
* Compliance Perspective

Finalization for Board Review

* Summary Slides
* Back-ups

Board Governance

APAC & ASSOCIATES LLP 5-1

Company Secretaries

Before the
Meeting

During the
Meeting

After the f
Meeting ﬂt

ﬁjg\ /41\

Process of Board Meetings (BM) / Committee Meetings

* Frequency:
+ Small/Dormant Company - Minimum 90 days between 2 BM
+ Otherwise - Maximum 120 days between 2 BM
+ Notice Circulation - CS or any director or person authorized by Board

* Notice length - 7 days (hand, electronically (+2 days for speed/registered poast)
+ Notice Content - day, date, time, full address of venue, serial number, option for
electronic mode, notes on agenda, contact details for VC intimation

Quorum (Interested directors not counted except in private company)
+ BM - Higher of 1/3" or 2 directors [physical / Video Conferencing (VC)}
* Other Moetings - All members unless specified by Board
* Attendance Register - Day, date, time, place, serial no,, type of meeting and name,
sign, of Directors, CS, other invitees
* VC Compliance ~ Recording, Mode in attendance sheet, restricted items in BM only

* Minutes Book - separate for each type of meeting, pages serially numbered,
Minimum content (Chairman, quorum, LOA, conclusion time etc.)
» Circulation

Other fre d
* Independent Directors - 1 n calendar year
+  Committee - as per law / policy / same as BM

Resolution by Circulation:

« For urgent businesses except as mentioned n Sec.
179(3), Remuneration of MD/WTD, RPT etc. for
detail,refer Annexure A of $5-1)

* Content - Draft resolution + note + ast date of
response (7 days)

+ Consent ~Majorty directors

+ Effective date - earlier of consent date of more
than 2/3rd directors OR last date of reply

+ Noting - Next 8M
Preservation Of Records:
Dipachprot of ntce  delvery-3 yers

Notice, yea

Minutes -Permanently

Secretarial Standard-1

|
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IMPORTANT TO KNOW

Indirect

(>0%) +

Direct
Holding

individualin
member of the

Control or
Significant
Influence

INDIRECT HOLDING

Significant Beneficial Owner

SBO
NON COMPLIANCE

[0 Company
hakreopw || [Faeere
decraton +send e to
S80

+Fire Bs 1100 +
sy «reportReC
« mantan regster
«Fine fe 10.501ac

Name in
Registerof D
Members; 2
(a]
* 3
Dfd:rannn o
=
=
18] Exempted from $B0 Rules:
w IEPF
o« Central [ State Govt.
E Entity controlled by
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§5-2

Process of Annual General Meeting (AGM)/

Extra-Ordinary General Meeting (EGM)

PROCESS

Company/ S80

During the meet After the meeting
* Quorum i

* Mandatory 2 Physical members

*Results
« Scrtinzers Report - Exoting within 3 days and Poll
within 7 days
« Pl - 3 cays from Scrutnizer's Report
» Dislay- Notice Board of Registered, Head &
Corporate Offce, and Websie, fany
*Minutes
» Content-name of the Company
* doy e v sl e st et

* Auditor pany)

« Chairman (Non-iterested i agenda)

* Mode of voting - Show of hands, Poll, E-voting.

except private company}

* E-voting- isted Co. or members>1k, Scrutinizer’s
report, atleast 3 days ewoting voting period

Preservation - Notices, scrutiizer's repart office copies —

it Gift coupons, cash i ewof gt

umnmfcnaummeuunlm,pmm
proposed & seconded, majoriy of passed resolution,
time of commencement.
* Entry & Sighing- 30 days of AGM
* Preservations: Permanently
*Report on AGM
+ listed Company to RoC ~ 30 days of AGM

Postal Ballot
* Mandatory forcertain items [refer Annexure of $5-2)
« Ordinary business items not allowed

* Company having members 2 200

Articles of the Cor for stricter 5.

Secretarial Standard-2
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Week 26 (2019-202¢

INSIDE
THIS

Significant Beneficial Owner-Extension for E-form BEN-2 till ISSU E
31.12.2019
‘onsequent to the representations and certain new aspects which require furthe .Pf 3

xamination and clarification, the time limit for filing of e-form BEN- 2 (reporting ¢
lignificant Beneficial Owner) is extended upto 31.12.2019 without payment of an

A. Re-Shaping of Law

dditional fees. 10 C(Zj:y:xz:mgfamns of High-Level
iource: http://mea.gov.in/Ministrv/pdf/GeneralCircular 24092019, pdf . Pg.4-5
Unique Alpha-numeric Identification Number (Code) B. Regulatory Changes

1.2 Companies (Amendment) Act, 2019-
Enforcement
15 |EPF Compliance- Amendment

CSI has made mandatory to quote a unique code for:

. The members in practice (ICSI UDIN) in every document except an e-form, signed ¢
el 31 v | S

Private Circulation On

% APAC & Associates LLP
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Home

For WeekLyte and MonthLyte newsletters:

e Join our mailing list at our website www.apacandassociates.com

e Mail us at info@apacandassociates.com

APAC

YOUR SOLUTION PARTNER

= |
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For Daily updates:

* Follow us on n g m
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Disclaimer: This presentation is the property of APAC & Associates LLP and is based on the understanding and interpretation of the author. This information is
for educational purpose only and the same is not intended to be a professional advice. APAC & Associates LLP does not intend to advertise its services through this
write-up. APAC & Associates LLP is not responsible for any error or omission in this write-up or for any action taken based on its contents.
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