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Minimum 
Contents

Financial 
Information

Legal 
Information

Human 
Resource 
Information

Financial Summary & Highlights

State of Company Affairs

Transfer to General Reserve

Change in nature of business

Auditors and their report

Cost Records

Internal Financial Control

Deposits

Material changes & commitment

Loans, guarantees & investments

Contracts & arrangements

Energy, technology, forex details

Subsidiaries, JVs & Associates

MD/WTD’s  remuneration from 
Subsidiary/Holding Company

Secretarial Audit Report

Criteria of payment – NE Directors

Share Capital (changes, if any)

Risk Management Policy 

Significant material orders

Directors & KMP changes

Board Meetings

Extract of Annual Return 

CSR Policy & Report on activities

Directors’ Responsibility statement 

Secretarial Standards’ compliance

Independent Directors’ declaration

Board Annual Evaluation

Audit Committee

Vigil Mechanism

Management Discussion & Analysis (MDA)

Business Responsibility Report (^500)

Corporate Governance Report (CGR)

POSH Disclosure – Cases & ICC composition

Employee - Top 10 & drawing remuneration 
above threshold

Directors’ remuneration ratio

Important takeaways:

1. Standalone financial statement

2. Signing – Chairperson OR  2 directors 
(one MD) or by the director where 
there is one. 

3. Additional disclosures – Sector specific, 
event-based (e.g. ESOP)

BOARD’S REPORT

CGR

• Cos. Philosophy
• Board details
• Committee
• General Meeting
• Means of 

communication
• General shareholder 

information
• PCS Certificate for 

directors
• Statutory Auditor’s fees
• Code of conduct
• Web link for policies -

‘material’ subsidiaries & 
RPT

MDA

• Industry structure and 
developments

• Opportunities and Threats
• 25% change in Key financial ratios
• Change in Return on Net Worth
• Risks and concerns
• Performance
• Outlook
• Material developments in HR (No. 

of employees employed)

Listed CompaniesSpecific class of Companies
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For WeekLyte and MonthLyte newsletters:

• Join our mailing list at our website www.apacandassociates.com
• Mail us at info@apacandassociates.com

For Daily updates:

• Follow us on
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Disclaimer: This presentation is the property of APAC & Associates LLP and is based on the understanding and interpretation of the author. This information is
for educational purpose only and the same is not intended to be a professional advice. APAC & Associates LLP does not intend to advertise its services through this 
write-up. APAC & Associates LLP is not responsible for any error or omission in this write-up or for any action taken based on its contents.
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